
[Period of Validity: Fiscal years 2021, 2022, and 2023]
Written Oath
　This company (this corporate body) (henceforth referred to as “This Company”) pledges the following when carrying out transactions with your technical school (head office).
　1. We shall comply with the “Accounting Regulations of the Independent Administrative Corporation National Institute of Technology,” the “Contract Business Handling Regulations of the Independent Administrative Corporation National Institute of Technology,” the “Independent Administrative Corporation National Institute of Technology’s Handling Outline of Transaction Suspension,” etc. involved with the contract, for e.g., for the purchase of goods. We shall comprehend the “Request When Carrying Out Transactions with the National Institute of Technology” issued by your technical school (head office) (including the transactions issued via the website). We shall not be involved in any impropriety (including inappropriate behavior).
　2. In the event that This company is found to have engaged in inappropriate behavior, there will be no objection to any measures taken, including suspension of transactions.
　3. In the event that the teaching staff or other faculty members of your technical school (head office) request us to engage in inappropriate behavior, we shall swiftly report the incident.
　4. With regard to inspections, investigations, etc. conducted by your technical school (head office), in the case wherein there is a request for transaction ledgers to be inspected or submitted, we shall cooperate promptly.
　YEAR:    MONTH:     DAY:
　Independent Administrative Corporation National Institute of Technology    Chief Director
     ※Please use this form after making appropriate corrections.
　　　　 (Location)
　　　　　　　　　　　 (Company Name or Corporate Body Name)
　　　　　　　　　　　 (Full Name and Job Title of the Representative)
　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　　(Seal Omitted)


 (Affiliation, Full Name, and Contact Details of the Person in Charge of 
the Business of This Matter)
Affiliation:
Full Name:
Telephone Number
※　Please check the box if you plan to carry out transactions with multiple schools (including the institution head office)　□
Points of Caution for Preparing a “Written Oath”
　　The expenses executed by the National Institute of Technology (hereinafter referred to as the “Institute”) will comply with social norms, the law, the Institute regulations, and other enforcement rules. These expenses will be used fairly and efficiently.
　　Please submit the written oath after reading and consenting to the points of caution below.
Record
　1. Complying with the Law and Other Clauses.
　　1)  In transactions, please ensure the absence of any bribery, illegal collusion, or collusive relationships with the teaching staff of this Institute, etc.
　　2)  In transactions, please ensure optimal understanding of the procurement specifications before delivering goods. Furthermore, when delivering goods, ensure that the staff members of the Institute inspect the goods. If the goods fail inspection, please promptly replace the goods or make other arrangements.
　　3)  Please note that the following actions are inappropriate:
　　　　   Deposits (consenting to a deposit request from the teaching staff or other faculty members of this Institute)
 　　　　  Submitting documents that do not represent the transaction accurately
　　4)  Orders for goods will, in principle, be carried out by the business staff in charge of this Institute’s contract (orders for goods from teaching staff, etc., are not permitted).
　　　　Furthermore, please note that intentionally ordering items separately when they can be transacted as a single procurement is not acceptable.
  2. Fairness of Selecting Trade Connections
　　　　Please be aware that to secure transparency and fairness and raise competitiveness in procurement, this Institute will not create specification documents favoring specific traders.
　3. Partnerships
　　　　If any teaching staff member of this Institute requests you to engage in inappropriate behavior at the procurement stage, please do not comply with said request; please report such requests to the Institute.
4. The Submission Period and Period of Validity of the Written Oath
In principle, the written oath must be submitted by the time of the first transaction with this Institute (in principle, before the conclusion of the contract, and in the case of transactions without the conclusion of a contract, promptly after the confirmation of the intention to receive).
　　　　The written oath will be valid for the fiscal years of 2021, 2022, and 2023 (from April 1, 2021, to March 31, 2024). For Institute transactions in or after fiscal year 2024, please submit another written oath with a period of validity that will encompass those transactions.
　5. Exemptions from Submitting the Written Oath
The written oath will, in principle, be submitted by all traders carrying out transactions with this Institute, regardless of the number or price of transactions. However, in regard to the following types of industry and entities, no submission will be necessary.
・National and local public bodies, independent administrative corporations, national university corporations and other corporate bodies of high public interest
・Overseas companies, etc. (when establishing a contract in a foreign country)
・Electricity, gas, water service and postal service businesses, etc.
・Industry sectors in which remuneration/fees for attorneys, patents, licensed tax accountants, etc., are subject to tax withholding
・Individuals who are not the other party to commercial transactions
　6. Other
　　1)  In the event that it is difficult to prepare the oath in the name of the representative, there will be no objection to preparing the oath in the name of the person in charge of the branch, etc. Furthermore, in the case of transactions with multiple schools within this Institute, please inform the relevant person in charge to this effect.
　　2)  In the event that a new “written oath” based on the revised guidelines has already been submitted by This Company to the school (head office) and, for this reason, there is a need to omit the submission of the written oath in question, please provide a statement to that effect.
    3)  There is no objection to mentioning a date that complies with the circumstances of the preparer, such as “Actual Preparation Date,” “Dispatch Date” or “Date of Decision in the Company”; however, please do not leave the column blank.
　　4)  In the event that there is suspicion of inappropriate transactions with the school (head office) (or there was such a case in the past) at the time of filling out the written oath, please contact the receiving office before submitting the written oath.
　5)  Each time changes occur in the written details, a new submission is required.

